Modern Governor Reporting Functionality @modemsovemor

This is a “quick-start” guide. If you would like the full user-guide please email
Elaine@moderngovernor.com

In order to access the reporting functionality, you must be:

1. Registered on www.moderngovernor.com

2. Assigned as a Site or Report Administrator

If you or a colleague requires access to Modern Governor reports for your schools, please ensure
you/they are registered as a user of Modern Governor, and then email
Elaine@moderngovernor.com.
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It shows the most active users in the last week. You can also click on “Most Active Courses”.
“Group” and “Subgroup” are not yet active for Modern Governor.

If you require any assistance, please contact
support@moderngovernor.com 0845 543 6033
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The next graphic down shows numbers of logins over a period of time (you can click on 6 months, 3

month and 1 month).
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Summary Usage Trend

Based on logins, the chart depicts a snapshot of total user logins on aweekly basis over one month, three month or a six month

period.

Now scroll back up to the top of your computer screen to see the report builder.

Report Builder
Course reporting is carried out in two different ways — through the course search facility and through

the report builder:

The report builder allows all used courses to be reported on, by Directorate (school), course, user
and by date.

Select Directorate

Select All -

From Date To Date

Choose as many of these parameters as you need —or none! When you click ‘Run Report’ the report
will be generated.

If you require any assistance, please contact
support@moderngovernor.com 0845 543 6033
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If you don’t select any parameters, clicking “Run Report” will produce the following Course
Overview report:
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Downloading Reports

Most of the reports that can be seen across the web are available to download in Excel or PDF
format, many with more information than is visible in the browser. Downloadable reports are
indicated by the following icons at the top of the report — click the icon and follow the on-screen
instructions.

Other Functionality:

Search For User Select Directorate

SalectAll ol

From Date To Date

REPDRT
BUILDER

The Quick Reports tab contains the reports we thought would be most useful to you.
The Saved reports tab contains any reports that you have ran and then saved

Reports Admin: This functionality will be released to Modern Governor customers shortly

If you require any assistance, please contact
support@moderngovernor.com 0845 543 6033
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